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umgpoBoMy dopmarti AOCTyNHWUIA oapasy 6esnivi KopucTyBadiB, ToAi K i3 nanepoBum
opuvriHaZiom MOXe npautoBaTu JIMHB OfdHa cnyx6oBa o0cob6a. EnekTpoHHWi
[OKYMEHT, Ha BigMiHY Bif MaTepianbHOro Iioro opwuriHany, 36epirae BnacHy
ileHTUYHICTb He3asiexHo Big uacy. OTxe, BNPOBa[)KEHHA CUCTEMWU €NEKTPOHHOro
OOKYMEHTYBaHHA  [03BOMISIE  HanaroauTn edekTuBHy iHdopMaLiliHy Ais/IbHICTb
nignpuemcTsa yn yctaHoBMW.

B YkpaiHi npouec 36epiraHHa uUMpoOBOI AOKyMeHTauii 6yno posnovyaro
NPUAHATTAM  HU3KM HOPMAaTMBHO-NPABOBMX AOKYMEHTIB, mMoyvHaoum 3 2003 p., a
came: 3akoHy YkpaiHu «[po  eNeKTPOHHi  AOKYMEHTM Ta  eNeKTPOHHUIA
[OKYMEHTO0O06ir», 3akoHy YkpaiHu «[po enekTpoHHWiA umdpoBuii mignuc», «Mopsaky
36epiraHHA eneKTPOHHUX AOKYMEHTIB B apXiBHUX yCTaHOBax» Ta iH. 3aKOHOTBOPYUIA
npouec y Ui uapuHi TpuBae. B YkpaiHi BiH BiAbyBaeTbCA 3 ypaxyBaHHSM
BITYM3HAHMX apxiBO3HaBUMX TpagMuiii Ta CcyyacHMX CBITOBMX iHchopmaLiiiHnx
TEXHONOril.

®yHKUiOHaNIbHA MOfE/lb  CYyHacCHOro esIeKTPOHHOIO apxiBy 3a MDKHapOAHUM
ctaHpapToMm ISO 14721-2003, Tak 3BaHa mogenb OAIS (Open Archival Information
System), Mae Taki rofloBHi CKIafHVKU:

*NpuiiMaHHA -  MNPOLLeCUM OTPMMAHHSA, MNepeBipKy HaficnaHoro apxiBHOro
OOKyMeHTa B €e/IeKTPOHHOMY BUINAAi Ha BiAMNOBIAHICTL BM3HAYEeHUM BuUMoOram [o
HOCITB iHhopMaLi;

* KEpYBaHHA AaHUMW - KepyBaHHA npouecaMmy (OYHKLiOHYBAHHA €NeKTPOHHOro
apxisy BiAMNOBIAHO A0 BM3HAYEHOrO MNaHy;

e opraHisauia goctyny - 3abe3neyeHHs KopucTysadiB iH(popmauielo opgo
HasiIBHOCTi €J/IeKTPOHHOrO AOKYMeHTa Ha 36epiraHHi Ta peaniszauis OTpuMaHHsi 1ioro
Ha 3anuT Yepes3 TeslekOMYyHikaLiiiHi 3acobu BiANOBIAHO A0 Npoueayp, ap 06MeXyHTb
[ocTyn i 3a6e3nevyoTb 3axMCT iHopMmaLii;

* NNiaHyBaHHA YNpas/liiHHA MpouecaMu efIeKTPOHHOro apxiBy BifgnoBigHO [0
NOAjA XNTTEBOTO LMKy apXiBHUX LOKYMEHTIB Ta NPOrpamMmHO-TEXHIYHUX 3acobiB;

Ma/MIHICTPYBaHHA - (DYHKLIS KepyBaHHSA npouecamu enekTpPOHHOro apxisy, up
BiAnoBifae ByMMoram MOTOYHOI ekcnayartawii eNeKTpOHHOro apxisy.

KoHuenTyanbHa Mogenb enekTpoHHoro apxisy OAIS Moxe cnyryBaTu sk Ans
ManMx, Tak i ANs 3HaYHMX 3a o6cArom iHopmauii apxisis.
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METHODS OF TEACHING FOREIGN LANGUAGE IN UNIVERSITIES

Man task of the university - training professionals capable outside the box, and
flexibly respond to changes that occur in the world. Therefore, to prepare students for
professional careers in the future and use innovative teaching methods. One of the
central problems in modern methods of teaching foreign languages is a problem of
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increasing the effectiveness of teaching in a very limited number of hours allocated to
foreign language course. To achieve a high level of foreign language teacher it is
important to know the latest teaching methods, special teaching techniques and
methods to optimally pick one or the other method according to knowledge, needs
and interests of students and others. The rational and reasoned use of teaching
methods in the classroom foreign langua'ge requires a creative approach by the
teacher because education is both science and art, so the approach to the choice of
teaching methods should be based on the work of the teacher.

Today is a popular personality and activity and communicative approaches to
foreign language teaching students. In the process of learning by students acquire
communicative competence - the ability to use the language depending on the
situation. They learn communication in the course of the communication. This
method helps to overcome language barriers, depriving people fear to speak a
foreign language. In the classroom, students have the opportunity to use the
language in real life situations. The communicative method develops all language
skills: from oral and written language reading and listening. Grammar is taught in the
communication process: the student first learns and masters the words, expressions,
language formula and then begins to disassemble they are off in terms of grammar.
Communication occurs only in a foreign language. The new rules, speech teacher
explained only by the familiar vocabulary, grammar, gestures, facial expressions,
pictures and other visual objects.

Activity approach assumes that the learning process should be as close to the
future careers of students. Working with information in any language requires the
formation of certain intellectual skills: the ability to analyze information, select the
necessary facts, the ability to put forward arguments and counterarguments.
Typically starting work on a specialty, communicating with their foreign colleagues,
the young specialist is faced with the need to solve the problems of theoretical and
practical significance, requiring a clear and distinct ideas, the ability to formulate this
opinion orally or in writing in a foreign language.

This is a problem using a number of methods in nature. Here we include
research, search, discussion methods, project method, which includes ail of the
above methods. These methods allow future professionals to form certain models of
scientific research, decision-making model that they can use in their future activities
and not only there. Among the methods |would like to dwell separately on the project
method and the method of analysis of specific situations. The method of projects
entrusted idea which is the essence of the concept of "project’, he pragmatically
focused on results, achieved after solution of a practically or theoretically significant
problems for the student audience. It is important that the results obtained in the
course of the project, the student can see, comprehend and use in actual practice.
The project is valuable in that during its implementation, students learn to
independently acquire information, gaining knowledge and experience in cognitive
and academic activities.

A description of the above methods and techniques of teaching foreign
languages have many supporters, especially among academics. Obviously, their use
is justified in teaching students of non-linguistic higher educational institutions, as
ensures mastering professional and communicative competence, ability to
independently organize their learning activities, actively and creatively participate in
the discussion and analysis of the material being studied, and actively apply the
acquired knowledge and skills in practice. Moreover, the described methods and
technologies to effectively use the very limited training time allocated to foreign
language learning, transferring the bulk of the work of students tasks to independent
and out of classroom learning activities.
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